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COLLECTIVE BARGAINING AGREEMENT

;\\

PREAMBLE -
This collective bargaining agreement is entered into between Cook County (heremafter ,
collectively referred to as the "County" or the "Employer") and the American Federation of
State, County and Municipal Employees (AFSCME), Council 31, for and on behalf of Local
3696 AFL-CIO, (herelnaﬂer referred to as the "Unlon" or “AFSCME”)

ARTICLE
RECOGNITION

‘Section 1.1 Representatwe Unit;

The Employer recognizes the Union as the sole and exeluswe representanve for all employees of
- the Employer in the job classifications set forth in Appendix A of this Agreement and excluding
all confidential empleyees, supervisors and managers.

“Section 1.2 Union Membership: . _ _
The Employer' does net object to Union membership by its employees, and believes that certain
~ benefits may inure from such membership. For the purpose of this Section, an employee shall be
considered to be a member of the Union if he/she timely tenders the dues and initiation fee
' required as a condition of membershlp ' =

Within five (5) days of an. employee s hire the Employer W1ll grant the Union an opportumty to
present: the benefits of Union membership, at which time the Union may glve 'such employees a
copy-of tms Agreement :

The Union shall be not1ﬁed of New. Employee Or1entat10n (NEO) sessions conducted by the
County The County shall prov1de the Union with a minimum of one week’s notice of the
session: If new members of a Union bargaining unit attend the NEQ session, the Union will be
.perrnltted up to one (1) hour during the NEO session to acquaint them with the collective
bargaining agreement and the Union’s role in administering it. This time will normally be
scheduled at the end of the. session, unless mutually agreed otherwise. Attendance durlng this
phase of the NEO session will be mthout loss of pay.

The Union shall have the rlght to conduct union orientation for each new bargammg unit -
- employee (and for bargaining unit employees transferring to a new posmon covered by a
different local union) during. the employee’s first two weeks of employment in the bargaining
- unit or new mutually agreeable to the parties, unless the Employer is conducting a new employee
orientation within 2 weeks of the new employee’s date of hire. -

Sectlon 1.3 Dues Check-off:

The Employer shall honor employees’ 1nd1v1dually authonzed deduct1on forms and shall make
such deductions in the amounts certified by the Union for union dues, assessments, and fees; and
PEOPLE contributions. Authorized deductions shall be irrevocable except in accordance with the -
terms under which an employee voluntarily authorized said deductions. The Employer shall

1
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forward such amount to the Union within thirty (30) calendar days after close of the pay period
for which the deductions are made. The amounts deducted shall be set by the Union. Should the
payroll system become capable of further deductions, the Employer agrees to cooperate with
reasonable requests for additional deductions including dental and P.E.O.P.L.E. and the Union
sponsored dental plan. The deductions shall be remitied to the Union along with a list of all
employees c¢overed by the Agreement, each bargaining unit employee’s salary, and the amount
deducted from each employee. The remitted deduction sent to the Union shall include the name,
address, social security number and amount of deduction for each employee. :

The Union shall advise the Employer of ény increase in dues, or other approved deductions in
writing at least forty-five (45) days prior to its effective date. The Employer shall implement the
increase in the first full pay period on or after the effective date. :

Section 1.4 Indemnification: _ . :

- The Union shall indemnify and save the Employer harmless against any and all claims, demands,
suits, or other forms of liability that may arise out of or by reason of any action taken by the
Employer for the purpose of complying with any provisions of this Agreement. If an incorrect
deduction is made, the Union shall refund-any such amount directly to the involved employee.

Section 1.5 Bargaining Unit Work:

1. The Employer will assign bargaining unit work to bargaining unit employees only,
" except where the Employer finds that it is not otherwise practical to use a unit
cinployee, the Employer may use non-unit employees to do unit work in emergencies, °
to train or instruct employees, to do layout, demonstration, experimental, or testing
duties, to do troubleshooting or where special knowledge is required, or where
employees fail to report to work because of vacations, or other absences or tardiness,
or for personal reasons during the course of the day, or because all of the employees
are or will be occupied with assigned duties, or to complete a rush assignment

2. The use of interns or externs, i.e. students or graduates gaining supervised practical
experience, shall not be construed to violate Bargaining Unit Work (paragraph 1),
provided that the use of such persons does not significantly impact the amount of
work available for bargaining unit employees; and

3. The use of non-bargaining unit employees to perform work in-a pilot project of
limited duration, for the purpose of determining the long term viability of the work,
shall not be construed to violate Bargaining Unit Work (paragraph 1), provided that
the use of such persons does not significantly impact the amount of work available for
bargaining unit employees. '

: Section 1.6 Welfare to Work Program:

1. Welfare recipients and participants in welfare to work initiatives will not displace or
replace regular employees. For example, if there are ten (10) Clerk III's and five (5)
welfare recipients and participants in welfare to work initiatives, and two (2) Clerk IlI's
retire, the Employer will not replace the two (2) regular vacant positions with two (2)

~ additional welfare recipients and participants in welfare to work initiatives raising their
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number to seven (7). This policy, however, does not require. the Employer to fill
vacancies which they desire to keep vacant.

2. Bargaining unit work that constitutes the normal duties and responsibilities of regular
employees on current payroll will not be removed and reassigned to Welfare rec1p1ents
and participants in welfare to work initiatives. Welfare recipients and participants in
welfare to work initiatives will be assigned work in a manner that will not Jeopardlze the
JOb cla551ﬁcat10n of the current employees.

3. Welfare recipients and part101pan1:s in welfare to work initiatives will in no way interfere
with the contractual procedures for ﬁlhng vacancies. The contractual procedures will be
used for filling bargaining unit vacancies. :

4. The Umon will be nouﬁed When the Employér determines to use Welfare re01plents and
part101pan1:s in welfare to work initiatives.

ARTICLETl
EMPLOYER AUTHORITY

Section 2.1 Employer Rights:

The Employer, on its own behalf and on behalf of its electors, hereby retains and reserves unto
itself without limitation all powers, rights, authority, duties, and responsibilities conferred upon
and vested in it by the laws and the Constitution of the State of Tllinois and of the United States,
any tesolution passed by County elected officials, and any rules and regulations of the Court.
The Union recognizes that the Employer has the full authority and respon31b111ty for directing its
operations and determining policy. Further, all rights which ordinarily vest in and are exercised
by employérs are reserved to and remain vested in the Employer, including but without limiting
the generality of the foregoing the r1ght (a) to manage its affairs efficiently and economically,
including the determination of quantity and quality of services to be rendered, the control of
materials, equipment to be used, and the discontinuance of any services, material, or equipment,
and to institute technological changes and where practicable to train existing employees on new
equipment; and, to decide on materials, supplies, and equipment to be purchased; (¢) to
determine the number, location and type of facilities and installations; (d) to determine the size
of the workforce and increase or decrease its size; (¢) to hire, assign and lay off employees, to
reduce the work week or the work day; (f) to direct the work force, assign work and determine
the number of employees assigned to operations; (g) to establish, change, combine or discontinue
job classifications, and to establish wage rates for any new or changed classifications; (h} to
establish and/or revise performance standards or norms; (i) to determine lunch and rest periods,
* the starting and quitting time and the number of hours to be worked,; (j) to establish work
schedules; (k) to adopt, revise and enforce work rules and general requirements and to carry out
cost and general improvement programs; (1) to transfer, promote and demote employees from
one classification or department to another; (m) to select employees for promotion or transfer to
other positions, and to determine the qualifications and competency of employees to perform
available work, except as amended, changed or modified by this Agreement.
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Section 2.2 Emplover Obhgatlon
The Union recognizes that this Agreement does not empower the Employer to do anythmg that it
is prohibited from doing by law. _

Section 2.3 Employee Oblrgatron '

Employees shall conduct themselves in accordance with the Rules of Professional Conduct
~-and/or Code of Conduct referenced in the Employer's policy and procedure manual, which are
established to promote the integrity of the Department and the Judlcrary

ARTICLE III
HOURS OF WORK
Section 3.1 Regular Work Periods:

The regular work day for a full-time employee shall be- e1ght (8) hours each day, to equal forty
(40) hours in a work week. The work week will generally run Monday through Friday.

Department of Revenue The workweek shall begin 12:00 a.m. Sunday and end at 11:59
p.m. the following Saturday The Employer agrees to provide employees with at least
fifieen (15) days-notice prior to any changes in schedule except in the case of an
anticipated operational need

Sectlon 3.2 Flextime: : '

Requests by employees for flextime schedules shall be granted Where practlcable to do so. The

scheduling of flextime shall be by mutual arrangement between the employee and his/her -
supervisor. . o :

Section 3 3 Chref Judge — Constitutional Authority: : :
This Agreement recognizes that the Chief Judge is empowered by the Constitution of the State of
Ilinois to set the times and places of holding court and to order. extended court hours When
necessary Iti is understood that employees will comply with any such order.

Sectlon 3.4 Luncthreak Periods: ‘
Each day a lunch period is allotted as currently practrced by eaeh department to meet operatronal
needs. It is assumed that an employee takes his/her lunch period each day.

Employees are entltled to two (2) non-consecutive ﬁfteen (1 5) rnlnute breaks as scheduled by the
department.. Except where agreed to ‘otherwise within the Public Defender's Office, break
periods cannot be combined with the lunch period.

Section 3.5 Compensatory Time:

A Acerual: It is expected that all assignments can be aceomphshed during an employee's
regularly scheduled work day. However, when operational needs requ1re overtime work,
such overtime is subject to the prior approval of the employee's supervisor. - Employees
shall be eligible to earn compensatory time at-a rate of one and one half (1'%) hours for
every hour Worked in excess of forty (40) hours in a Work week. :
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Employees shall be eligible to earn compensatory time at a rate of one (1) hour for every
hour worked between thirty five (35) and forty (40) hours in a work week.

Employees shall be eligible to earn compensatory time at a rate of one and one half (1%4)
‘hours for every hour worked on Saturdays, Sundays and holidays unless said hours are
employee's regularly scheduled work hours. - 3 '

B. Involuntary overtime: When operational needs require, involuntary overtime assignments
will be made if Employer is unable to assign overtime work on a voluntary basis.
Involuntary assignments will be made within the department on the basis of reverse

seniority. - Employees receiving involuntary overtime assignments will be eligible for -

compensatory time in accordance with provisions A and C of this Section.

C. Use: Requests for use of compensatory time must be made as follows:

Tt is understood that circumstances may arise in which an employee is unable to meet the

request time requirement. In the Employer's sole discretion in these situations,
employees may be allowed use of compensatory time. Such -approval will not be
unreasonably withheld. o : '

Amount of Compensatory Time . Request Period
+(Calendar Déys)
One day or less 1 day
2 to 3 days : | 5 days
more than 3 days ' 10 days

Section 3.6 Compensatory Time Alternative: _ .

Upon prior approval of the supervisor, an employee who performs overtime work may begin
another workday later, or leave another workday earlier, to reflect an equal amount of time off as
the overtime worked. Scheduling of this change in hours must be approved by the SUpervisor.

Section 3.7 Docking Provision: _ -

All regular, full time employees must account for the required number of hours in each

workweek in order to receive the full salary and commensurate benefits. The accounting of the
regular hours may be in the form of actual time worked and approved leave time, i.e., holidays
-and use of accrued vacation, personal, sick and compensatory time. '

Time not worked due to late arrival, extended lunch break, or early departure will not count
toward the required hours of the workweek. Unless the time not worked during the approved
work hours is recovered through supervisor approved additional work generally in the same
workweek, the employee will be docked for the time not worked.

The recovery of the lost time described above and the docking for hours not worked are not in
lieu of the discipline process which will ensue when the work hour’s policy is not followed.
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ARTICLE IV
SENIORITY

. Section 4.1 Probationary Periods: ‘
Aftér the date of this Agreement, the probatlonary penod for a new employee, or an employee
hired after a break in continuous service, shall be six (6) months after completion of initial
training. The probationary period may be extended for six (6) months following the initial
probationary period. A probationary employee shall have no seniority and may be terminated at
any time during the probationary period for any lawful reason, and shall have no recall rights or
recourse to the grievance procedure with respect to any such discipline or discharge. Upon
‘completion of the probat1onary penod the employee's semorlty shall be computed as of the date
' of most reeent hire. _ _ :

Section 4 2 Definition of Semorltv

For full - time employees, = seniority is an employees length of most recent confinuous
employment in the Public Defender's Office or Department of Revenue since histher last
hiring date less any time off for a period exceedmg thirty (30) calendar days. :

For part-time employees, semonty is an employee's pro-rated length of most recent-
continuous employment in the Public Defender's Office or Department of Revenue since
his/her last h1r1ng date less anytime off for a period exceedmg thirty (30) calendar days

For the purposes. of layoff, ties in seniority shall be broken by usmg the employee s Cook
County I.D. number

Section 4.3 Semorltv List: . .

On January 1%and July 1*of cach year, the Employer will furnish the Union a list showing the
name, phone number, address, classification and seniority date of each employee. The Public
" Defender shall post a similar list without employee addresses. The seniority list shall be
. posted in such reasonable’ locations as mutually agreed upon between the Employerand the
““Union. Within thirty (30) calendar days after the date of posting, an employee must notify =
the Public Defender/Designee of any error in his/her seniority date as it appears on that
list or the information so furnished will be considered correct and binding on the employee and
the Union until a subsequent Tist is furnished by the Public Defender as provided herein
provided that no changes in the hiring dates furnished in the original list will be permiited.

Sectlon 4.4 Termination of Seniority:

C A, - - An employee s semonty and employment relationship with the Employer shall terminate
upon the occurrence of one (1) of the following: :

1. Resignation or retirement; or
2. Discharge for just cause.
B.  Termination is immediate and implied upon the occurrence of one of the following:
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1. Absence for three (3) consecutive work days without notification to the .
department head or a designee during such period of the reason for the absence,
unless the employee has an explanatlon aceeptable to the Employer for not

‘ fumrshmg such notification; '

2. Tailure to report to work at the termination of leave of absence or vacation, unless

the employee has an explanatlon acceptable to the Employer for such failure to
“report for work

3. - Absence from work because of layoff or any other reason for tyv'enty—four (24)

months, for any employee with less than seven (7) years of service or for thirty-

six (36) months for any employee with seven (7) or:more years of service except:

that this provision shall not apply in the case of an employee on an approved
“leave of absence, or absent from work because of illness or mjury covered by duty
' d1sab111ty or ordrnary dlsablhty benefits; - :

4. Failure to report for work upon recall from layoff within ten (10) work days after
notice to report for work is sent by registered or certified mail or by telegram, to
the Employee's  last address on -file with the Personnel . Department of the

Employer;
5. Engaging in gainful employment while on an authorized leave of absence.
CARTICLEV

HOLIDAYS

Secfi(m 5.1 Regular Holidays:
"The following are regular holidays:

New Year's Day .
Martin Luther King's B1rthday
_ Lincoln's Birthday
 Presidents' Day’
Pulaski Day
Memorial Day .
Independence Day
Labor Day
Columbus Day -
Veteran's Day
Thanksgiving Day
-Christmas Day

It is the intént of the Employer that all salaried employees be granted thirteen (13) holidays, or
equivalent paid days off per year. Should a certain holiday fall on Saturday, the preceding
Friday shall be set as the holiday; should a certain holiday fall on a Sunday, the followmg
Monday shall be set as the holiday.
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In addition to the above, any other week day or part ofa week day shall be considered a holiday
when so designated by the Employer. ’

Floatmg Hohday

(@

(b)

In addition to the holrdays listed, an employee shall be eredrted with one (1) floating
holiday on December 1% of each year, which must be used by the employee between
December 1% and November 30%. The floating holiday may not be carried over into the
next fiscal year by the employee except as provided below. The floating holiday will be
scheduled in accordance with the procedures for vacation selection. Use of the floating
holiday is restricted to a full day increment. . Such request shall not be unreasonably
denied. If the floating holiday is not used prior to the end of the fiscal year (November

30™), the employee shall be compensated in cash (at the applicable rate) or compensatory
time, -in accordance with current practice provided that the employee has submitted at
least three (3) requests for such floating holiday by September 15t and the employer failed

~ to grant one (1) of the three (3) days requested.

If an employee is required to work on an approved ﬂoatrng hohday, the employee shall
receive one and one-half (1%) times the employee's regular hourly rate for the hours
actually worked plus either: 1) eight (8) hours pay, including shift premium, if applicable,
at the same hourly rate or; 2) eight (8) hours compensatory time. The form of
compensation (cash or compensatory time), and the usage of such time, shall be in
accordance with current practice of the Employer in effect on the date of this Agreement.

‘Section 5.2 Holiday in Vacatlons

If a holiday falls within an employee's scheduled vacation, such employee if otherwise ellglble
shall be granted an additional day of vacation.

Sectron 5.3 Worken a Holrday

Assignments to work on a holiday shall be rotated equally among all members of the job
class1ﬁcat10n of the department who Would normally be assigned to such work.

ARTICLE VI
VACATIONS

Seclion 6.1 Vacation Leave'

A,

All bargammg unit employees who have completed one (1) year of service with
Employer, including service mentioned in paragraph E of this Section, shall be granted
vacation leave with pay for periods as follows:

All ‘bargaining unit employees, who have completed one (1) year of service with
the Employer, including service mentioned in paragraph E of this Section, shall be
granted vacation leave with pay for periods as follows:

Anniversary Days of Maximum
of Emplovment ~ Vacation Accumulation
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L.

st thru 6th ‘ 10 working days ‘ 20 working days

“7th thru 14th . 15 working days - 30 working days

15th thru -- ' 20 Workmg days 40 working days

Computation of vacation leave shall begin at the initial day of employment at 0.3847

days per pay period, with the rate of accrual increasing thereafter on the sixth (6th)
anniversary to 0.5770 days per pay period and on the fourteenth (14th) anniversary to
0.7693 per pay period. Employees must be in a pay status for a minimum of five (5) days
ina b1 weekly pay perlod to accrue time in that period.

All individuals employed on a part-time work schedule of twenty (20) hours per week or
more shall be granted vacation leave w1th pay proportionate to the time worked per pay
period.

Employees may use only such vacation leave as has been earned and accrued.

Any employee who has rendered continuous service to the City of Chicago, the Chicago

Park District, the Forest Preserve District, the Metropolitan Sanitary District of Greater

Chicago and/or the Chicago Board of Education shall have the right to have the period of

such service credited and counted for the purpose .of computing the number of years of -
service as employees of the County for vacation credit only. All discharges and

remgnatlons not followed by reinstatement within one (1) year shall interrupt continuous .
service, and shall result in the loss of all prior service credit. Credit for such prior service
shall be established by filing, in the office of the Comptroller of Cook County, a
certificate of such prior service from such former place or places of employment.

In the event an employee has not taken vacation leave as provided by reason of

separation from service, the employee, or in the event of death, the employeg's spouse or -
estate, shall be entitled to receive the employee's prevailing salary for such unused

vacation periods. '

In computing years of service for vacation 1eave, employees shall be credited with regular

h working time plus the time of duty disability.

Any employee who is a reemployed veteran shall be entitled to be credited with Workmg
time for each of the years absent due to military service. The veteran's years of service

. for purposes of accrual of vacation time in the year of return to employment, shall be the

same as if employment had continued without interruption by military Service.

Holidays reco gnized by the Employer are not to be counted as part of a vacation.

Section 6.2 Vacation Preference and Scheduling:

A.

Subject to operational needs, vacations will be granted to meet the requests of employees.
Vacation periods shall be allotted among employees on a first requested, first granted
basis. Where two (2) or more employees in the same department performing the same
job request vacation on the same day for the same calendar period and all the employees
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cannot be released at the same time, then the vacat1on requests shall be granted in order
‘of the employees' seniority.

B. Requests for vaoatlon time shaﬂ be made in the followmg manner:

Amount of Vacat1on Tlme : . Request Period
'(Work Days) ' :
1 day or fewer - ‘ 1 day
. 2to3days 5 days
more than 3 days - - 10 days

All requests must be made on the appropnate department form and submltted to the
SU.perVISOI‘ for consideration.

Tt .is understood that citcumstances may arise in which an employee is unable-to meet
the request time requirement. In the sole discretion of thé Employee's supervisor in
these situations, employees may be allowed use of vacatlon leave Such approval Wln
not be unreasonably withheld.

I Emergency Vacatlon Vacation time may be used as emergency sick time if it can be
“demonstrated to management that a satisfactory reason exists for said employee having
exhausted his/her sick time. Such reasons are limited to recent return from parental
leave; recent return from an extended illness; and recent return from caring for an

- immediate family member with an extended 11111ess Documentation from a physician
may be required. In most mstanees recent return shall be defmed as sixty (60) calendar
- days. :

ARTICLE VII
- WELFARE BENEFITS :

Sectlon 7.1 Hospltallzatlon Insurance.. Emplovee Contrlbutlons

_ The County agrees to mamtam the level of employee and dependent health beneﬁts in
accordanee with Appendix C as amended below :

Item - _ N | | 7 Effeotive 6/1/2018.
Classic Blue = - T . . ‘Eliminate
HMO OOP Maximum — $1,600/83,200
IdMO Accident/Tilness ) ' _ T $15
| HMO Urgent Care : 7 | _ $15
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FIMO Specialists _ 820
HMO ER | §75
PPO Deducﬁble - — - $350/$700
PO OOP Maximum . ~$1,600/$3,200
- PPO Accident/Illness |  90% after $25
PPO Specialist T - | 90% after $35_
PPO ER | 575
RX T $15/850/850
Generic Step Therapy - - Implément |
Mandatory Maintenance Choice ‘ : Tmplement |
Healthcare Contributio;ls Additional 1 percent of salary increase (.50
- ' : : percent increase on 12/1/15 and .50 percent -
increase on 12/1/16)

Employees who have elected to enroll in the County's PPO'health beneﬁts plan shall
contribute, in aggregate, by offset against wages, the amount of their base salary set forth

in Appendix C as a coniribution towards premiums: Employees who have elected to

enroll in the County's HMO health benefits plan shall contribute in aggregate, by offset
against wages, the amount of their base salary set forth in Appendix C as a coniribution
towards premiums. All fules and procedures governing the calculation and collection of

such contributions shall be established by the County's Department of Risk Management,

after consultation with AFSCME Council 31. All employee contributions for Health
Insurance shall be made on a pre-tax basis.

In the evént that the County agrees to or acquiesces in more favorable treatment to any
individual or group covered by the County health benefits insurance, with respect to the
health benefit plan, employee contribution levels, cost of living increases scheduled to go

into effect on June 1, 1994, and January 1, 1995, AF SCME Council 31 members shali

receive the more favorable treatment as well. '
The Employer will provide a mail order prescription Program as set forth in Appendix C.

Domestic partners of the same sex shall be eligible for the Countjf's health, dental, and
vision benefits in accordance with the Cook County resolution regarding Employee
Domestic Partnership Benefits. :
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E. Children shall be eligible for health insurance beneﬁts in accordance w1th apphoable
federal and state law.

F. Section Generic Step Therapy and Mandatory Maintenance

‘1. Generic Step Therapy Program:

Generic Step Therapy Program will be included in the County’s prescription drug
program. Where therapeutically appropriate, Generic Step Therapy will require
employees to use up to two therapeutic generic alternatives in certain drug classes before
the brand will be covered. Generic Step Therapy will apply only to a new prescription.

_ fill of targeted brand. Upon introduction of any new drug or drug class to the established
step therapy program, the program requirements will only apply to new prescriptions fills
as well. Employees whose physicians supply medical evidence explalmng why a generic
alternative is not appropnate which after review is approved by the Pharmacy Beneﬁt
Manager (PBM), shall be exempt from the genenc step therapy requirement.

Prior to 1mp1ementatlon and upon request a three month courtesy grace period can be
provided to 1nd1v1dual members for existing prescriptions.

2. Mandatory Mamtenanee Cho1ce -
After two 30-day fills of a maintenance medication obtained at a retail pharmacy,
" imaintenance medication must be refilled in a 90-day supply through mail order or
specified retail pharmaeles Maintenance medical is, a prescription drug taken
contmuously to manage chronic or long-term conditions as determined by the plan. The
maintenance medication list is maintained by the Pharmacy Benefits Manager (PBM).

Section 7.2 Sick Leave

A, All employees, other than seasonal employees ~shall be granted :
sick leave with pay at the rate of 0.4616 per pay period, in which
“an employee is in a pay status for a minimum of five (5) days in a
bi-weekly pay period. Acctued sick leave will carry over if
“employees change offices or Departments within the County as
1ong as there is no break in service longer than thirty (3 0) days.

B. Sick leave may be accumulated to equal but at no time to exceed,
one hundred seventy-five (175) working days, at the rate of twelve
(12) working days per year. Records of sick leave credit and use
shall .be maintained by cach office, department, or institution.
Severance of employment terminates all rights for the

~ compensation hereunder. Amount of leave accumulated at the
time when any sick leave begins shall be available in full, and
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additional leave shall continue to acerue while an employee is

using that already accumulated.

C. Sick leave may be used for illness, disability incidental to
pregnancy, or non-job related injury  to the employee;

appointments with phys1c1ans dentists, or other recognized'

practitioners; or for serious illness, disability, or injury, in the
_ immediate family of the employee. After five (5) consecutive
work days of absence due to illness, employees shall submit to
their department head a doctor's certificate as proof of illness. For

health related absences of less than five (5) consecutive days, a

~ doctor's statément or proof of illness will not be required except in
individual instances where the Employer has sufficient reason to
suspect that the individual did not have a valid health reason for
the absence. If indicated by the nature of a health related absence,
examination by the Employer s physician may be required to make
sure that the employee is physically fit for return to work.
Accordingly, sick leave shall not be used as additional vacation

leave. Sick leave may be used as maternity or. patermty leave by _

employees

D. An employee who has been off duty for five (5) consecutwe days
or more for any health reason may be required to undergo
examination by the Employer's phy51c1an before returning to work.

E. If, in the opinion of the Employer, the health of an employee N

‘warrants prolonged absence from duty, the employee will be
permitted to combine h1s/her vacauon, swk leave and personal
days. - : :

F. The: employee may apply. for disability under the rules “and-

- regulations established by the Retirement Board.

Section 7.3 Pension Plan ' ‘
Pension benefits for employees covered by this Agreement shall be as ma.ndated fewer than 40
ILCS 5/9.

Section 7.4 Dlsabllltv Bénefits:

Employees incurring any occupational illness or -injury will be covered by Worker's
" Compensation insurance bencfits. Employees injured or sustaining occupational disease on duty,
" who are off work as result thereof shall be paid Total Temporary Disability Benefits pursuant to
* the Worker's Compensation Act. Duty Disability and ordinary disability benefits also will be
- paid’to employees who are participants in the County Employee Pension Plan. Duty disability
benefits are paid to the employee by the Retirement Board when the employee is disabled while
performing work duties. Benefits amount to seventy-five percent (75%) of the employee's salary
* at the time of injury, and begin the day after the date the salary stops. Ordinary disability occurs

when a person becomes disabled due to any cause, other than injury on the job. An eligible
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employee who has applied for such disability compensation will be entitled to receive, on the
thirty-first (31st} day of the following disability, fifty percent (50%) of salary, less an amount
equal to the sum deducted for all annuity purposes. The first thirty (30) consecutive days of
ordinary disability are compensated for only by the use of any accumulated sick pay ‘and/or
vacation pay credits unless the employee and the Employer otherwise agree. The employee will
not be required to use sick time and/or vacation time for any day of duty or ordinary disability.
All of the provisions of this Section are subJect to change in conjunction with changes in State
laws :

Effectwe December 1, 2018, County will offer a short-term disability product.

Section 7.5 Life Insurance:

All employees shall be provided with life insurance in an amount equal to the employee s annual
salary (rounded to the next one thousand dollars ($1,000)), at no cost to the employee, with the
option to purchase additional insurance up to a maximum of the employes's annual salary. No
life insurance shall be offered through the County s HMO plans

Section 7 6 Dental Plan:
" All employees shall be eligible to participate, at no cost to them, in the dental plan in accordance
with Appendix C. No dental coverage shall be offered through the County's HMO plans.

Section 7.7 Vision Plan:
All employees shall be eligible to participate at no cost to them, in the vision plan in accordance
with Appendix C. No vision coverage shall be offered through the County's HMO plans.

Section 7.8 Hospitalization - New Hires: ._

All new employees covered by this Agreement shall be required to enroll in the County HMOQ
plan of their choosing, such enrollment to be effective from the date of hire through the
* expiration of the first full health plan year followmg such date of hire. :

Section 7.9 Flex1ble Benefits Plan:
All employees shall be eligible to participate, at no cost to them, in a flexible benefits plan to be

. established by the County. Such plan shall 1nclude segregated IRS accounts for child care and

medical expenses.

Section 7.10 Union. and County Meetings Respecting He'alth Care:
For the purpose of maintaining communications between labor and management in order to -
cooperatively discuss issues respecting health care coverage for all County employees, each-
Local Union, the County and members of bargaining units not covered by this Agreement shall

meet quarterly through designated representatives, Each Local Union shall designate not more
than one (1) representative to the Health Care/Management Committee. The County, through its
Office of Risk Management shall prepare and submit an agenda to the other parties at least one
(1) week prior to the scheduled meeting, which agenda shall address, among other things, issues
raised by each Local Union to the Office of Risk Management. The date and location for such
meetings shall be established by the Office of Risk Management, taking into account the
scheduling concerns of all County bargammg unifs.
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Section 7.11 Insurance Coverage:

Employees on layoff status shall retain health and dental insurance coverage for a period of four
(4) months following the month in which the effective date of the layoff occurs with the
Employer paying the full premium single or family plan as appfopriate. :

Section 7.12 Personal Support Program (PSP)

In addition to the County's Employee Assistance Program, coverage will begin for all AFSCME

bargaining unit members and their dependents under the AFSCME Personal Support Program

(PSP). Effective approval of this agreement by the Cook County Board of Commissioners, the

Employer agrees to pay thirty-four dollars ($34.00) per year, per AFSCME bargammg umt'

member to the AFSCME Benefit Plan and Trust to fund the PSP. Effective December 1, 2011,

- the Employer agrees to pay thirty-five dollars ($35.00) per year, per AFSCME ba:rga.lmng unit
.member to the AF SCME Beneﬁt Plan and Trust to fund the PSP.

The Union and Cook -County share a mutual interest in improving bargaining unit member’s
knowledge of available employee services. The parties therefore agree to work together to
“increase awareness by both bargaining unit members and supervisory employees of the
opportunities for assistance offered by the PSP

* When making a supervisory referral to an employee assistance program, supervisors shall inform
employees that AFSCME's PSP is an acceptable option.

~.. ARTICLE VIII
ADDITIONAL BENEFITS

Section 8.1 Bereavement Leave'

In the event of death in the immediate family or household, an employee will be granted as an
excused absence such time as reasonably may be needed in connection therewith. For purposes
of this Section, an employee’s immediate family includes mother, father, husband/wife, child
(including step children and foster children), brothers/sisters, grandchildren/grandparents, -
spouse’s parents or such persons who have reared the employee. ‘Any of the days between the
date of death and date of burial (both inclusive), plus any necessary travel time, on which the
employee would have worked except for such death and on which he/she is excused from his/her
regularly scheduled employment, shall be paid for at the regular straight-time hourly rate
(including any applicable shift premium), provided, however, that such payment shall not exceed
~ three (3) normal days’ pay. Where death occurs and the funeral is to be held outside a one-
hundred and fifty (150) mile radius from the Cook County Building, 118 North Clark Street,
Chicago, Illinois, the employee shall be entitled to a maximum of five (5) normal days’ pay.

To qualify for pay as provided herein, the employee must present satisfactory proof of death,
~relationship to the deceased and attendance at the funeral. Any additional time needed in the
event of bereavement may be taken as emergency vacation. If an employee’s vacation is
interrupted by a death in the immediate family, bereavement pay as described herein shali be
allowed, and such days will not be counted as vacation.
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Section 8.2 Personal Days:

- -All employees, except those in pef d1em status, shall be permltted foui (4) days off WIth pay each
fiscal year. Employees shall accrue personal days-at the rate of 0.1539 days per pay period: -
Employees may be permitted- these four (4) days off with pay for personal leave for such

" occurrences as observance of a rellgmus holiday or for other personal reasons. Such personal
days shall not be used in increments of less thar one-half (¥4) day at a time. If the health of an
employee warrants prolonged absence from duty, the employee will be permitted to combme
personal days sick leave, and vacation leave. :

Personal days may be used_consecutlyely or in conjunction with other benefit days as approved
by the supervisor. Request for use of ¢consecutive personal days or combining personal days with
other benefit. days, excluding sick days, shall be made in accordance with the Vacation
Preference and Scheduling section of this agreement Additionally, two (2) personal days may
- bé used for observance of religious holidays prior to accrual, to be pald back at the rate of future
accrual

Employees must complete and submit the designated appropriate form for approval of personal
day use to their supervisor no less than two (2) working days prior to use, unless an emergency
situation arises which prevents such request. Severance of employment shall terminate all rights
to accrued personal days.

' Sectlon 8.3 First Personal Dav
The first personal day accrued each- year may be banked for use in one quarter (%) day
increments at future times during the year. :

Section 8.4 School Conference and Activity Leave

The Employer must grant an employee leave of up to a total of elght & hours during any school
year in increments of no less than one (1) hour, no more than four (4) hours of which may be
taken on any given day, to attend school conferences or classroom activities related to the
employee s child in accordance with the School V1s1tat10n Rights Act, 820 ILCS 147/ 1 et seq..

ARTICLE IX
LEAVES OF ABSENCE .

Section 9.1 Use of Benefit Tlme S :
Except where required by law, employees shall not be requlred to use accumulated time prior o
going on unpaud leave.

'Sectmn 9.2 Regular Leave:

An employee may be granted a leave of absence without pay by the Public Defender Such leave
shall be intended to take care of emergency situations and shall be limited to one (1) month for
every full year of continuous employment by the County, not to exceed one (1) year, except for
military service.

- An employee desiring a leave of absence shall make written application to his/her immediate
supervisor, who will then refer the application to the Public Defender for approval. The’
application shall include the purpose for the leave of absence and the dates for which the leave is
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requested. An employee granted a leave of absence shall be eligible, when such leave expires, to
receive the salary and the Same or comparable position at the time the leave was granted.

Section 9.3 Maternity/Paternity Leave

Employees, except those who have applied for and been granted paid Parental Leave, shall be
granted maternity or paternity leaves of absence to cover periods of pregnancy, post-partum child
care and adoption with regard to an employee or an emp]oyee s domestic partner or civil union
partner. The length of such leave, in general, shall not exceed six (6) months, but may be .

- renewed by the Department Head. . y

Section 9.4 Famllz Responsibility Leave:
‘Tn addition to Maternity/Paternity Leave (Article 9, Section 3) and/or Parental Leave (Artlcle 9,

~ Section 4), an employee who has at least two (2) years of service and has a need to be absent
from work to meet family responsibilities arising from the employee's role in his/her family or
household may, upon request and for good cause shown, be granted a leave of absence for a
period not to exceed a total of six (6) months (increasing up to one (1) year for those employees
who have accrued personal leave entitling them to more time under current County policy)
without pay. Eligible employees are entitled to up to twelve (12) work week’s unpaid leave for
Family and Medical purposes pursuant to the Cook County Family and Medical Leave Policy.
Insurance coverage shall be maintained only in accordance with the Family Medical Leave Act
(“FMLA”), i.e., up to twelve (12) weeks and meeting FMLA standards.

Section 9.5 Parental Leave:

All full-time Employees shall be eligible for paid time off as a result of the birth or adoption of a
child ("Parental Leave") under the following conditions. To be eligible for Parental Leave, an
employee must apply for and be determined to be eligible for FMLA (Family and Medical Leave
Act) leave. If an employee has FMLA coverage at the time he or she requests Parental Leave,
and has utilized some or all of the allotted 480 hours of FMLA coverage, the employee will
nevertheless be entitled to Parental Leave pursuant to all other provisions of this section and
provided that the employee submits an FMLA certification form to support the request for
Parental Leave :

Eligible emp]royees are entitled to receive the following Parental Leave:

o Up to four (4) weeks of Parental Leave toa b1rth mother to recover from a non—surgwal
dehvery, or :

¢ Uptosix (6) weeks of Parental Leave to a birth mother to recover from a surgical
delivery; or

e Up to two (2) weeks of Parental Leave for the birth of a ch11d or children to a spouse or
domestic partner or civil union partner; or

e Up to two (2) weeks of Parental Leave for the adoption of a child or chlldren by the
employee or the employee's spouse or domestic partner or civil union partner.

- Parental Leave shall be administered in conjunction with the Family & Medical Leave Act and

may be combined with other accrued paid time off such as vacation, personal, and or sick time to
achieve the maximum amount of paid time off while taking FMLA leave. However, employees
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cannot use Parental Leave prior to the date of birth/adoption and must use Parental Leave in a
continuous block of time beginning on the day of birth or adoption. An employee who qualifies
for Parental Leave may be entitled to addmonal time off pursuant to the FMLA. Health '
insurance benefits for an employee recelvmg Parental Leave shall be maintained and
ad.tmmstered under the same conditions as for an employee covered by FMLA

Parental Leave shall be considered an alternative to Maternity or Paternjfy Leave under Section .
10.4, and an employee who chooses Parental Leave will not be eligible for addltlonal Maternity
- or Paternity Leave.

Section 9. 6 Educational Leave:

Upon request, a leave of absence for a period not to eéxceed one (1) year may be granted to a full-
time employee with at least two (2) vears of service, if operational needs allow, in order that the
femployee may attend a recogmzed college, university, trade or technical school, or high school,

. provided that the course of instruction is logically related to the employee's employment

opportunities with the Employer. Such leave shall not be arbitrarily or capriciously denied.
Such leave may be extended for good cause and in accordance with the operational needs of the
Employer. :

Section 9.7 Semorltv on Lesdve:

An employee on an approved unpaid leave of absence shall retain semonty, but shall not accrue
pension benefits during such period (except as may be otherwise provided in the County's
Pension Plan) Nor shall such penod count toward an employee's entitlement to automatic
~ progression in wage scale based on’ length of service. Employees shall, however, receive
retroactive increases for all time in which they were in pay status. An employee returning from a
leave of absence under Section 9.2 of this Article ‘will be entitled to return to the same’ or
comparable position held prior to commencement of such leave, if the employee has sufficient
seniority. ' :

" Section 9.8 Retention of Benefits: _ .

- An employee will not earn sick pay or vacation credits while on a leave of absence. An

employee on a leave of absence except for maternity or paternity leave will be required to pay

the cost of the insurance benefits provided in Article VIII in order to keep these benefits in.full
force and effect during the period of leave. Arrangements for payment of such costs through

normal deductions or otherwise must be made with the Employer's Payroll Office prior to-
departure on the leave. For the failure to make such arrangements the Employer may cancel

insurance benefits, which will be reinstated upon the employee's return to work, subject to such

waiting period and other rules and regulations as may be applicable-to the insurance plan.

Section 9.9 Union Leave:

A leave of absence not to exceed one (1) year without pay w111 be granted to an employee Who is
clected, delegated or appointed to participate in duly authorized business of the Union which
requires absence from the job. Such leave may be extended by mutual agreement. Employees
du.ly elected as delegates of the Union will be allowed time off, without pay, to attend State and
National conferences and conventions of the Union, not to -exceed ten (10) work days for all
employeces. Sick pay, vacation and insurance benefits will be provided as set forth in Section 9.3
of this Article provided that it will not seriously affect the performance of the office.
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Elected delegates will be perrmtted to attend a national and/or State AFSCME convention once
every year without loss in pay for the time spent in route to and from, and attendmg the
convention, up to two (2) days for nat:lonal and/ot state conventions.

Conventlon delegates as pet the followmg per local:

Less than'100 - 1
Less than 200 - 2
Less than 300 -3
Less than 400 - 4

Onie (1) per additional thousand or fractlon thereof

Section 9.10 Mllltal’V Leave

. An eligible employee who requires leave from employrment for purposes of m1lltary service shall

be entitled to compensation, benefits, restoration rights, and other guarantees provided by
 applicable federal or state statute or Cook County Ordinance or Resolution. An employee who -
has at least six (6) months or more of continuous actual service and is a member of the Illinois
~ National Guard or any of the Reserve Components of the Armed Forces of the United States
‘shall be entitled to leave of absence with full pay for limited service in field training, cruises, and
kindred recurrrng obligations. Such leave will normally be 111n1ted to eleven (11) Worklng days
in each year. - :

Section 9.11 Veterans Conventions: ' '

- Any employee who is a delegate or alternate ‘delegate to a National or State convention of a
recognized veterans' organization may request a leave of absence for the purpose of attending
said convention, providing, however, that any employee requestmg a leave of absence with pay
must meet the followmg conditions:

1. The employee rnust be a delegate or alternate delegate to the convention as estabhshed in
the by-laws of the organization; . o :

2. ‘They must register with the credentials committee at the convention headquarters.

3. Their name must appear on the ofﬁc1al delegate altemate rolls that are filed at the State :
‘headquarters of the1r organization at the close of the convent1on '

4. They must have attended no other conventron Wlth a leave of absence w1th pay, during

the fiscal year.
5. The employee must produce, upon teturning from the conventlon a reg1strat1on card

s1gned by a proper official of the convention, 1nd1cat1ng attendance.

Section 9.12 Jury Duty: :

Approval will be granted for leave with pay, for any jury duty 1mposed on any officer or
employee of the Public Defender. However, any compensation must therefore be turned over to
the Comptroller of Cook County by said officer or employee.
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Section 9.13 Election Day:

An employee who is a registered voter will receive two (2) hours time off (without pay) during
his regular work day so that he/she may vote in any general election. An employee desiring such
time off shall notify his/her supervisor at least two (2) work days prior to Election Day. The
employee's supervisor will arrange the exact hours of intended absence according to operational
needs. ' '

* Section 9.14 Approval of Leave: | | »
No request for a leave, as defined in Section 9.2 and 9.4 of this Article ‘will be considered unless
approved by the Public Defender and such approval shall not be granted, if in Employer's
judgment, such absence from duty at the particular time requested would interfere with the
conduct of business. ‘ : ' C '

Section 9.15 Change of Anniversary Date: _ -

Absence from County service on leave of any kind without pay for periods in excess of thirty

* (30) calendar days, all suspensions, time after layoffs for more than thirty (30) calendar days by
employees with less than one (1) year's seniority, all absences without leave shall be deducted in
computing total continuous service and will effect a change in the anniversary date.

| ARTICLE X
DISCIPLINE PROCEDURES

Section 10.1 Use of Discipline; o ; :

+ The Employer has the right to discipline employees. The Employer may only impose the types
of discipline listed in Section 10.2 of this Article. Although discipliné shall normally be
progressive and corrective, the Employer need not apply these types of discipline in sequence,
but rather base the type of discipline to fit the severity of the offense and/or infraction involved.
‘The Employer may only discipline an employee for just cause.

Section 10.2 Types of Discipline:

A Th_e Employer may only impose the following types of discipline:

1. Verbal Reprimand

2. - Written Reprimand .

3. Suspension

4. Discharge
B. An employee shall not be demoted for disciplinary reasons.
C. Discipline shall Be imposed in a timely mariner.

D. The parties agree suspenéions shall be capped at thirty (30) days.

- Section 10.3 Investigatory Meeting: .
The Employer shall notify the Union as well as the Employee of such meeting and the reason for
the meeting. : ' ‘ ‘ ‘
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The Employer may, but is not required to, conduct an investigatory meetmg with the employee
who is the subject of the investigation. If an investigatory meeting is conducted, any employee
who is the subject of the investigation or reasonably believes that he/she may receive disciplinary
action as a result of such meeting shall be entitled to Union representation upon request.

- The Employer shall inform the employee of the right to Union representation prior to any |
meeting with the employee at which discipline is to be imposed. The employee shall be given an
opportunity, if so desired, to notify the Union of said meeting,

Section 10.4 Pre-disciplinary Meeting:

A. Purpose: Prior to the 1mp031t10n of suspension or d1soharge the Public
Defender/Designee shall. convene a pre-disciplinary meeting.  The Department
head/designee shall meet with the employee to discuss the circumstances giving rise to
the contemplated discipline. The Public Defender, after presenting all known evidence

and reasons for disciplinary action, will afford the employee an opportunity to rebut any -

evidence or charges agamst th/her

B. Representation: The employee is entitled to have a Union representative present at the
pre-disciplinary meeting if the employee so requests. If the employee does not request
- Union representation, a Union representative shall nevertheless be allowed to be present

as a non-active part1c1pant

- C. Extensions: Reasonable requests for extensmns of t1me for rebuttal purposes may be
allowed by the Public DefenderfDemgnee

D. Notices: The Public Defender/De51gnee will notify the employee of the date of the Pre-
: - Disciplinary meeting, Not less than two (2) working days prior to the meeting date, the
Public Defender/Designee will provide the employee and the Union with the date, time
and location of the meeting, the reason(s) for the contemplated disciplinary action, and
the names of reIevant witnesses and copies of pertinent documents. -

Section 10.5 Verbal and Written Reprlmands

In cases of verbal and written reprimands, the Public Defender/De31gnee must inform the-
employee that he/she is receiving a verbal or written reprimand and provide the employee with
the reasons for such discipline. An employee shall have the right to Union representation at the
issuance of written reprimand. The employee shall be given the names of witnesses and copies
of pertinent documents. A copy of the verbal or the written reprimand itself shall be placed in
the employee's personnel file and shall only be removed in accordance with Section 10.7 of this
Article.

~ Section 10.6 Notification of Disciplinary Action:
* In the event that disciplinary action is imposed, the Employer shall promptly, furnish the_

employee and the Union a clear and concise statement describing the discipline and the reasons . |

for such discipline. Once discipline is imposed it shall not be increased.
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Section 10.7 Removal of Discipline: :
Verbal reprimands will be purged from an employee's records if the employee is free from the
same or similar offense for twelve (12) consecutive months.

Written rep_rimands will be ’purged_‘from an employee's record if the employee is free from the
same or similar offense for eighteen (18) consecutive months. ‘Although suspensions shall not be
expunged from an employee's record despite the passage of time, the time which has élapsed
. since such discipline was imposed as well as any subsequent discipline will be taken into
consideration in determmmg the current level of discipline to be administered.

Sectron 10.8 Temporary Suspensmn ' : :

When the Employer believes that the presence of an employee is dangerous of may result in the
_disruption of operations or when the employee's alleged actions may result in a violation of the
‘Rules of Professional Conduct and/or Code of Conduct referenced in the Employer's policy and

procedure manual, which are established to promote the integrity of the department and the
~ judiciary, and/or orin'_linal charges are filed and pending against an employee, that employee may
be placed on temporary suspension. Temporary ‘suspension shall only last up to forty-five (45)
calendar days for actions not involving criminal charges. Where criminal charges are pending
against the employee, temporary suspension will last until resolution of the criminal charges or
for the period- of time in which the Employer conducts a reasonable mvestlgatron and
: determmatlon of the matter.

The ﬁrst fourteen (14) calendar days of temporary suspension shall be without pay. .An
: employee may use accrued vacation, personal and eompensatory time after the first fourteen (14)
_ days of temporary suspensmn has elapsed

'If no disciplinary action is 1ssued by the Employer the employee shall be remstated reimbursed
- for lost salary and accrued leave and the record of the temporary suspension shall be femoved
from the personnel file. If the length of the temporary suspension exceeds the disciplinary action
given, the employee shall be relmbursed for the d1fferenoe in salary and accrued leave

If the employee is placed on temporary suspens1or1 exceedmg forty five (45) days that employee
may file a grievance for the sole purpose of determmmg whether continued temporary
suSpensron is reasonable. »

Resolution of this- gr1eva:ace shall not waive an employees rlght to grieve any drsc1p11ne '
_ultlmately issued.

ARTICLE X1
GRIEVANCE PROCEDURES

Section 11.1 Definition:

A grievance is a difference between an employee or the Union and the Employer with respect to
the interpretation or application of, or compliance with, the agreed upon provisions of the
Agreement, the Employer's rules and regulations or disciplinary action. .The Union will send
copies of grievances appealed or submitted at Steps Two 2) and Three (3) to the Publlc
Defender or her des1gnee
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All grievances shall be in writing and contain a statement of the facts, the prevision(s) of the
agreement which the Employer is alleged to have violated, and the relief requested. Failure to
provide all of the above shall not be grounds for denial of the grievance.

A dispute between an employee (and his/her covered dependent) and the processor of claims
shall not be subject to the grievance procedure provided for in this Agreement. Employees shall
continue fo be afforded an opportunity to present appeals of such insurance disputes to the
County in person, and may have union representation at such proceedings. The County will
endeavor to resolve such disputes with the processor of claims.

A grievance is a difference between an employee or the Union and the Employer with respect to '
the interpretation or application of, or compliance with, the agreed upon provisions of the
Agreement, the Employer's rules and regulations or disciplinary action. The Union will send
copies of grievances appealed or submitted at Steps One (1) through Three (3) to the
-respectlve Department Head or their Designee.

All grievances shall be in writing and contain a statement of the facts, the provision(s) of
the agreement which the Employer is alleged to have violated, and the relief requested
Failure to provide all of the above shall not be grounds for denial of the grievance.

A dispute between an employee (or hls/her covered dependent) and the processor of claims
shall not be subject to the grievance procedure provided for 'in this Agreement. Employees
shall continue to be afforded an opportunity to present appeals of such insurance disputes to
. the County in person, and may have union representation at such proceedings. The County
will endeavor to resolve such disputes with the processor of claims.

Section 11.2 Representation:
Only the aggrieved employee(s) and/or representatwes of the union may present grievances.
Employees may take up grievances through Steps One (1) to Four (4) either on their own and
individually or with representatlon by the Union. If an employee takes up a grievance without
Union representation, any resolution of the grievance shall be consistent with this Agreement and
- the Union representative shall have the right to be present at such resolution. A grievance
relating to all or a substantial number of employees or to the Union's own interests or rights with
the Employer may be initiated at Step Two (2) or Step Three (3) by mutual agreement. All
employees involved in a grievance must be named by Step Two (2). '

Section 11.3 Grievance Procedure Steps:
The steps and time limits as provided in the Employer's Grievance Procedure are as follows:

Step Limit This Step To Whom Time Limits Response
' | (Calendar Days) - Submitted Meeting (Wk. Days)
_ {Wk. Days)
1 21 Imm. Suprv. 10 10
2 10 Pub. Def./Dir, Of 15 15
Revenue Designee '
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3 20 | Employer/Designee | 20 25

4 - 30 Impartial Third | 30 ) 30
' : Party ' | .

At each step of the grlevance procedure, the appropriate Employer representatwe shall meet.
in accordance 